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‘ 1. Requesting Agency
 WASHINGTON COUNTY

2. Division or Bur

eau of Requesting Agency

3. Authorization Requested (Check

A .
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records hove ceased to hove value

to warrant retention.

only one of the squares below) .

B
@ Establish retention schedule for re-

cords for which there is o continuing
accumulation, The records will cease to
have value to warrant their retention after
the period of time indicated.

CLERX OF CIRCUXT COURY

C
Microfilm  ond destroy originals.
Originois if not microfilmed would be
retoined for the period of time indicated.

4 5. Description of Records 6. Recommendation.
H:em Describe rec.O(ds occwqtely. Include title, forr_n nurr}ber, size of documen_ts, , of Hall of Records
No. work or activity to which the records relate, inclusive dates, and quantity and Board of Pubhc
(cubic or linear feet}. Show recommended retention period. Works.
i =<
f 1. | LICENSES E;;
| Quontity: 25 cubdo fest a =
) Datass ' 19LT - ~ ' s O
3 File Arrangement: Chromclogionl w2
Annual Accumulstiocns 3 oubdo fest o A
! ' Dispogabla Amouwnts 16 oubic foot o= G2
! _ Auditt Stato On ¢
. ‘ o 5 :
Ammmrw,mmm@mmmamtom <T . -
|- mgammuceamnimdbythecmmw%m-ta o
Amusemant . Horge and Jack =
ArQlers ilucksters o
Auctionsars dunting |
Besr and viine ' Junk Dealer '
Billiard Table Laundry :
Bowling Alley Liquor
Carnival ¥oticn Picture Show.
Chain Store Music Box
Cigarotto Packers and Shippers
Circus Pinball and Console A
Cleaning, Dyeing & Pressing Plurbers and Casfitters
Conatruction Firm ar Company Pushars : '
Digtributors - . ‘Restaurant or Eating Place
Duck Blind Show
Garage Sneak boat
Hawkor and Pedfler . Soda Water ‘ountain ,
’ (continued)
ency, Division or Burea Representcmve
C (=24 %}
j /J : ”:'(Nggc'qi’"‘"; COuRT DEC 2 3106
Signature ’ Title TR Date
Schedule Authorized as Indicoted in Col. 6 by Hall of Disposal Authorized as indicoted in Col. 6 by Board of
Records Commission. Public Works.
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4 S. Description of Records 6. Recommendation

Item Describe records accurately. Include title, form number, size of documents, of Hall of Records

No * work or activity to which the records relote inclusive dates and quantity ond Board of Public
’ {cubic or linear feet). Show recommended retention period. : Works.

Solid Fuel = - Trading Stamp Company
Storage wWarehouse Verding Maching
Theatre . Wholesale Neulers in Farm Machinsry

Trador

A1l licensss are prepared in three conies, and in all casaes the
first copy goos to the licenses end the third copy is rotained by
the Clerk. Secomd coploa of Duck iilind, -ishing and Hunting licensds
, are pont to the Degpartment of Gama and Inlend Fish, Second coples
N of all othor licanses go to ihe Comptroller, the Comaty Comaissicmers,
e or toum, deponding upon wvhich derives revenuoes from the liconpe., Ad)

: licensas axoopt Duck Zlind, ishing, and Humting licenzes are re-
! corded in the pormanont Licgnso rooks. OGroass anownts received eoeh
o day for licemcos are recoerdsd in the Receipts crd Disbursemsnte
‘ : Book,uhichistbcpemmmtﬁmmhlmaxﬂofﬁhoofﬁm.

RECGMASNDATIONS PETAIN FOR THREE YEARS QR UHTIL AUDITED, W{ICHIVER
13 LATER, AWD THEN DESTROY.

AN

APPRGVED
HALL OF RECORDS O

2. | RECBIPTS

| ‘ Quantity: 20 cubic feet

Datoot 1946 - -

File Arrangement: Chronological

Annual Accwmulalions - 2 cubic fest | .
Amounts 1 cubic feot : 3

Audits State ' . ‘

Two types of printad receipt forms are prepnred m the Clerk's
o.fficost ‘

1. (Genersl Recoipts = ueed in receipting for any monay
received excspt marriage license Lfoes.

2. Marriage License Roceipis - used in roccipting for mare
riage ucenm fm.

All rece}.pts are pmp..md in duplicate, the first copy going to the
payor and the sseond remaining in ths Clerk'!s effice. Gross anounts|

roceipted for ars recorded daily in tha Receipts and Disbursements L
Book, which £s th.e permanent financiml record of the office.

RECOMAENDATICHs RETAIN FOR THHIE YRAES OR'UH'IIL AUDI‘I FfD, B.AICEE\TER
IS LATBR, AND TUEN DESTBOY. .
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,

6. Recommendation

Item of Hall of Records
No work or activity to which the records relate, inclusive dates, and quantity and Board of Public
’ {cubic or linear feet). Show recommended retention period. Works.
3. | ADMINISTRATIVE ACCCURTING RECCGOS

b.

Quantity:s 13 cukde fost

Datess 193k - - : %
File Arrangemesnts Chronclogical 2
. Anpual Accumilations 1 cullic foot =
Disposable Amounts 10 cubic feet o =
Audit: Stoto Lt 8
' >
This item includes tha following accoumting records, used &8 pup- o X
portdng data to the finsl book of entsry. The trunsactions which ez o%
thay eoncern are recordsd io ths Receipts and Disbursemsnts Book, a. o>
waich is tho pormenent financial recard of the offics. o- 32
. ’ =x Lia
. Paid invoices and billla, and receipts for office supplies ©
and gervices comascted wit.h the cporaum of tho Clerk'e =
office. =
Banking records, mclv.cb.ng check stubs, canceled cheeks,
bonk stateseats, deposit slips, andbankboolmnfths
Clerk of Court.
cmaotmntmandmlrepw %tlastate Ccnptroum*,
- and work schegts ueed 1n mmng thege roparta.
memmmestawcmpmnwmmsm
ol regarding fiscal mttera K
Stato Treaguwrar's Warrents. |
Daily ¥Work Shoats.
Cagh Books. .
RMO!M&TIGH s MOTAIN F(R TBB)EZ& YEARS @i UBTIL AUDITED, WHICHEVER
Is LATKR, AND 'X’HEB m,smoz .
IDPOMRY LW DOCRETS . AR O 3, MY
N - L Aw . ¢ ORKS
Quentitys L cubdo feot = - B . e |
Datagss 1867-1954 : S L L Dute . § '
Filo Ayzrangement: Chronologiead ~ A
Amual Accumulations None ' /’7 /) e (BT A PO
Dispossble Amounts hlsonbicmet ~ Becretasy

Until 1954 procsedings in law casas were first teken down m Tenpo-
rary Lav Dockeits and later transeribed into the permanunt Court
Dockets of Washingtor County. Since 195k court procesdings are re-
corded directly in the Court Dockets. The Tempcrary Law Dookets,
after they have bsen transeribed, are considsred nonerecord within
the meaning of the statuts governing non-record material (Art.. hl, :

Sec. 155. Annotaw Coda of Ha.rylwi 1951 wwm).
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